Verein für GEDENKEN und Geschichtsforschung in Österreichischen KZ-Gedenkstätten

Minoritenplatz 9, 1010 Wien

MATERIAL COST REIMBURSEMENT
General Data:
	Name of Employee / Contractor
	(Your name)

	Purpose of expense
	Please enter exact purpose

	Project
	Project that the expense was made for (e.g. French Archives Project)


Kostenaufstellung:
	Receipt date
	Description
	Price
	N
	Cur.
	Rate
	Cost (€)

	
	
	0,0
	1
	€
	1
	0,0

	
	
	
	
	
	
	0,0

	
	
	
	
	
	
	0,0

	GESAMT (€)
	0,0


Price
Price per Unit
N
Number of Units
Cur. 
Currency
Payment:

Please pay the total amount to the following bank account:

Name of bank



Account (holder) name:


IBAN:





BIC / SWIFT code:



Date, Siganture:

Date: 1.5.2011

______________________________________


(Your Name)

Tips for completing his template:

PLEASE FILL A SEPARATE LINE FOR EACH RECEIPT / COST ITEM!

EXPENSES IN CURRENCIES OTHER THAN EURO HAVE TO BE CONVERTED BY DAILY RATES! 

(Please add receipt of credit card payment / money exchange receipt)!)

Receipts:

ALL RECEIPTS NEED TO BE SENT IN ORIGINAL!

FOR EXPENSES NOT IN CASH PLEASE ADD THE PROOF OF PAYMENT (CREDIT CARD RECEIPT)!

General Tips:

MATERIAL COST CAN ONLY BE REIMBURSED FOR CONTRACTED AND AGREED EXPENSES!

